
 

 
 

Position Description:    INGAA Foundation Executive Director  

Reports to:   INGAA Foundation President 

FLSA Status: Exempt 

 

The INGAA Foundation is seeking a dynamic leader and inspirational spokesperson to serve as its 

Executive Director.  The next Executive Director will be stepping into an organization with a rich 

tradition of natural gas pipeline expertise and will be expected to lead the association through a 

period of growth and transformation in the clean energy industry. 

 

Primary Function: The Executive Director (ED) serves as the strategic leader providing overall 
management, planning, execution, and forward-thinking leadership required to fulfill the Foundation's 
mission. The ED is accountable to the President of the Foundation and the Foundation’s volunteer 
leadership including its Board of Directors and Executive Committee, which are comprised of senior 
executives from the country’s leading energy companies, on all matters impacting the Foundation. The 
ED is responsible for cultivating and maintaining relationships with members and other key stakeholders 
and engaging with the Foundation’s volunteer leadership. As the Foundation’s spokesperson, the ED is 
the “face” of the organization leading large gatherings of executives and representing the Foundation at a 
variety of technical/research meetings as well as interacting with governmental regulators and 
policymakers.   

 

Responsibilities: 

   Governance: 

• Engage and work with leadership (Board of Directors, Executive Committee, and various 
subcommittees) on matters of governance, vision, core purpose and strategic goals. 

• Support the Foundation leadership by providing advice and aligning organizational tasks that 
support strategic goals. 

• Work with leadership to develop Board of Directors, Executive Committee and other 
Subcommittee meeting content and agendas. 

• Responsible for ensuring compliance with Foundation corporate governance and association by-
laws, including annual external financial audit. 

• Ensure strategic alignment with the related association; the Interstate Natural Gas Association of 
America (INGAA), including engagement and support for INGAA specific initiatives, as required. 

 
 
 
 
 
 
 
 



 

Staff and Workplace: 

• Manage and develop a professional/administrative staff towards achieving goals, implementing 
the Foundation’s Strategic Plan, and becoming future leaders. 

• Develop programming and logistics for Foundation membership major meetings (three per year) 
and programs (10+ workshops per year), either in-person, hybrid or virtually. 

• Oversee external communications including content on website, customer relationship 
management system, and social media platforms.  

• Responsible for consistent and effective branding of the INGAA Foundation and its related 
communications and activities. 

 

Workshops and Studies: 

• Lead, manage, and provide support for technical and economic studies and workshops. 

• Represent the INGAA Foundation at industry events, and technical and governmental meetings 
of industry-wide importance, including key-note speeches or technical panel facilitation. 

 
Finance and Budget: 

• Serve as Corporate Treasurer, as elected each year by the Foundation Board, with ultimate 
accountability for the association’s annual financial performance. 

• Prepare and manage the Foundation's budget as a not-for-profit entity (budget exceeding 
$2,000,000 per year). 

• Coordinate association actions ensuring reserve accounts are administered in compliance with the 
association’s Audit & Investment Committee approved Investment Policy . 

• Supervise the writing, review, and execution of meeting and event contracts, with annual 
Foundation direct contracted cost responsibility @ approximately $400,000, and indirect 
contractual obligations exceeding $2 million per annum (accounting for direct member expenses 
– such as member hotel room block expense) 

• Responsible for delivery of association’s annual project and workshop content - typically 
budgeted at approximately $500,000 per year. 

• Responsible for retention and recruitment of Foundation members.  

• Ensure maintenance of membership and corporate records and files for the Foundation.  
 

Qualifications: 

• Bachelor's Degree 
• 10+ years leadership experience in non-profit management or as a leader in the energy 

industry (preferably the natural gas pipeline industry) 
• Experience managing and motivating professional and administrative staff, while working 

under the direction of senior executives. 
• Experience developing and managing budgets. 
• A commitment to transparency, accountability, and ethics. 
• Knowledge of or hands-on experience in natural gas transmission pipeline engineering, 

regulatory governance, and project development, preferred. 
 
 
 
 
 
 



 

 

Skills:  

• Ability to advise and work collaboratively with multiple groups, various personalities and 
stakeholders to achieve established and evolving objectives. 

• Excellent oral and written communications skills, including the ability to write and edit 
documents for clarity, while maintaining accuracy. Ability to present and foster dialogue in 
front of large groups (300+). 

• Ability to work independently and manage multiple priorities, with a strong systems orientation 
and attention to detail. 

• Strong social and networking skills to enable enlistment and collaboration with key 
stakeholders. 

• Customer-focused and action-oriented with the ability to drive for results while valuing 
differences. 

• Self-awareness and the emotional intelligence to effectively assess and resolve conflicts in a 
fast-paced environment. 
 

 
Technology Skills:  Microsoft Word, Excel, Outlook, PowerPoint, Teams, MemberClicks, 

SurveyMonkey, WebEx, Zoom, GoToWebinar and GoToMeeting. 

 

Environmental and Physical Conditions: 

This position is based in Washington, DC.  Regular travel is required. Ability to work some nights and 
weekends is expected. Typically, this position operates in a professional climate-controlled office 
environment.  While performing the duties of this position, the employee is regularly required to 
communicate and converse with employees in the English language. The employee must be able to 
remain in a stationary position 50 percent of the time and occasionally move about inside the office to 
access file cabinets, printer/copier and other office equipment. The employee must be able to operate a 
computer and phone for extended periods of time. 

 

Company Profile:  

The INGAA Foundation (Foundation) was formed in 1990 by the Interstate Natural Gas Association of 

America (INGAA) to facilitate the construction and operation of natural gas pipelines for the benefit of 

the consuming public and the natural gas industry. The Foundation has more than 190 member companies, 

including natural gas pipeline companies, construction and engineering firms, pipe and compressor 

manufacturers, accounting firms, companies providing information technology services and other 

suppliers of goods and services to the pipeline industry. The Foundation is a not-for-profit 501(c)(6) trade 

association based in Washington, DC. 

The Foundation is uniquely positioned as the forum to convene industry leaders who will develop and deliver 

safe, affordable, reliable, clean energy solutions into the future through creative problem solving using 

networking and collaborative efforts, fostering individual and workforce development, and assuring that 

key industry decision makers are well-informed. 

 

The Foundation's primary activity is sponsoring research to promote natural gas use and safe, efficient 

pipeline construction and operation. Since 1990, the Foundation has completed more than 200 studies, in 

addition to many projects and workshops that benefit the industry. These projects focus on key industry 



 

issues, such as environmental impacts of energy use, improved pipeline construction practices, pipeline 

safety procedures, new technologies and market opportunities for natural gas. The Foundation also 

sponsors briefings and conferences on topics of special interest to its members. These conferences 

promote information exchange and foster communication among pipelines, contractors, service providers 

and representatives from government agencies and academic institutions. 

 

Our Vision: 

Develop and deliver safe, affordable, reliable, clean energy solutions for the people of 

North America and the World. 

Our Mission: 

Convene industry leaders from natural gas and additional complementary clean energy 

solutions to identify and address critical matters related to the development, construction, 

operation, and maintenance of the gas infrastructure value chain through research, 

engagement, and outreach. 

 

The Foundation efforts are guided by the following Strategic Imperatives: 

1. Convene members and industry partners 

2. Innovate solutions 

3. Engage with stakeholders, policy makers, and communities 

4. Leadership and Workforce Development 

 

Disclaimer: 

The above statements are intended to describe the general nature and level of work being performed by 

the employee(s) assigned to this title. This description should not be construed as an exhaustive list of all 

responsibilities, duties, and skills required of incumbents holding the position.  All personnel may be 

required to perform duties outside of their normal responsibilities from time to time, as needed.  Further 

neither this description, nor completion of tasks associated with this title should be construed as a contract 

of employment.  All employees of INGAA Foundation are at-will employees. 

 

For immediate consideration, please send your resume and cover letter to careers@ingaa.org.  

 

INGAA and the INGAA Foundation are proud to be equal opportunity employers. 

mailto:careers@ingaa.org
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